
WAC 392-141-420  District recordkeeping requirements.  All data 
and forms necessary to develop the district's student transportation 
report shall be maintained in accordance with the district record re-
tention schedule and shall include the following:

(1) All school bus route logs and school bus driver daily logs 
including those required in WAC 392-141-330. If student lists are 
maintained for each school bus route, a copy (electronic or paper) of 
the list in effect for each count period;

(2) All documentation used to verify the number of students 
boarding the bus at bus stops within the walk area of their school of 
enrollment;

(3) All documentation used to report and verify the location of 
school bus stops used in home to school transportation, including 
school destinations and transfer points;

(4) All documentation used to develop the annual school bus mile-
age report;

(5) All documentation used to develop the annual fuel report;
(6) All documentation used to develop the annual report of McKin-

ney-Vento Homeless Act transportation;
(7) All documentation used to develop the district car mileage 

report;
(8) Copies of any and all correspondence, publications, or other 

materials distributed to parents describing the transportation funding 
process. Districts may provide educational material regarding the 
funding process for student transportation. However, districts may not 
promote or publicize specific count periods. Districts shall not uti-
lize incentive programs that provide tangible gifts to reward increa-
ses in ridership counts; and

(9) Other operational data and descriptions, as required by the 
superintendent to determine the operation allocation requirements for 
each district.
[Statutory Authority: RCW 28A.150.290. WSR 15-11-075, § 392-141-420, 
filed 5/19/15, effective 6/19/15; WSR 11-15-007, § 392-141-420, filed 
7/7/11, effective 8/7/11.]
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